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Hactoswme IlpaBina onpenenaioT BHyTpeHHMH TpynoBo# pacnopsiok B 00O * SHEPIHA",
nopaaoK npﬂema H YBOJIbHEHUA paboTHUKOB, OCHOBHbIe 06s3aHHOCTH PaboTHHkOB K PaGoTonaTe s, pexum
paGouero BpeMeHH M €ro HCNONb3OBaHWE, a TAKKE Mephl nooupehs 34 yenexu B pabore o
OTBETCTBEHHOCTE 3a HApyLUIEHHE TPYAOBOH AMCLMILIAHEL. .

1. ITIPHEM HA PABOTY
1.1. Tlpuém Ha paGoTy MPOM3BOAMTCA HA OCHOBAHMH 3aK/ITKOUEHHOTO TPYAOBOTO AOrOBOPA (KOHTE)&KT&) 0
paGote 8 OO0 "DHEPTHS".
1.2. Tlpu npuéme Ha paGoTy PaGoTonarens 06s13aH noTpedoBaTh 0T MOCTYNAIOWIETO:
- MpeJoCTaBIeHHs TPYIOBOH KHUKKH, OPOPMIIEHHON B YCTAHOBJCHHOM TIOPSAKE;
- JIOKyMEHT BOMHCKOTO Y4eTa-IUifl BOSHHOOOA3aHHBIX;
- [peabABNEHHS NACNOPTa, YA0CTOBEPAOIIETO IHYHOCTD,
- ctpaxosoe ceuaetenncTeo (CHHUJIC);
- AMMIOM WM WHOM [OKYMEHT O Mojay4yeHHoM oO0pasoBaHWM MM [JOKYMEHTA, MNOATBEPHIAOLIEro
CHELMATEHOCTD WIH KBATU(HKALIHIO.
Ipuém Ha paboty Ge3 yKasaHHbIX JOKYMEHTOB HE NPOH3BOIMTCA.
o cornalieHuio CTOpoH, npuém Ha pabory B 000 «HEPTHS» ocyluecTsiaeTcs, ¢ NPOXOKACHHEM
HCTIBITATETLHOTO CPOKA MPOJODKHTEIBHOCTBIO OT | 10 3-X MecAIeB.
Ilpugm Ha paGoty 0popMaLETCs NPUKA3OM, KOTOPBIH obbaBaseTca paboTHHKY NMo. pocnich. DaKTHYECKHM
nonyckoM K paGoTe CHMTAeTCH 3aKTHOYEHHE TPYJOBOTO AOroBOPa, HE3aBHCHMO OT TOrO, Obl1 I MPHEM Ha
paboTy odopmieH HaaeKaluM 00pasom.
1.3, Tlpu nocTynnenuu paGoTHuKa Ha paboTy Wiy repeBoje ero B YCTAHOBJICHHOM MOPAAKE Ha APYryio
pabory PaGoronarens oGsa3aH:
- 03HAKOMHTB €ro ¢ NOpy4eHHOH paGoTOMH, YC/I0BHAMH W OILUIATON TPyAa, pasbiCHUThL paboTHuKY ero npasa
1 0043aHHOCTH;
- 03HAKOMHMTE C MPABHJIAMH BHYTPEHHET0 TPYIOBOTO pacnopanka;
- [POBECTH MHCTPYKTAXK MO TeXHMKe Ge30NacHOCTH, [POHBBOACTBEHHOH CaHMTAPHH, NPOTUBOMNOKAPHON
OXpaHe W APYrHM MpaBHIAM OXpPaHbl Tpyaa, H 00 00A3aHHOCTH MO COXPAHEHHIO CBEIIEHHM, COCTABIIAIOIIMX
KOMMEPHECKYK MM ¢tyke6HyIo TaliHy OpraHM3aLid H OTBETCTBEHHOCTH 3 €€ pasryialluenne nin nepeaaty
JPYTUM JIHLAM,
1.4. TlpexpaluenHe TPYJOBOTO JIOTOBOPA MOXKET HMETh MECTO TOJBKO MO OCHOBAHHAM, MPEyCMOTPEHHEIM
TPy IOBBIM 3aKOHOIATEILCTBOM.
PabOTHMK MMeeT MpaBo PacTOPrHyTh TPYAOBOW IOroBOP, 3aK/IIOYEHHBIH HA HEOMPEICCHHBIH CPOK,
npeaynpeaus o6 stom PaGoToaarens 3a ABe HeIeH.
[Mo MCTEYeHNH YKaZaHHOTO CPOKA NpeyrpeskIenus 00 yBolbHeHHH, pabOTHHK BNPABE M1PEKPATHTD pabory,
a PaBoTonarens 00s3aH BbIAATE EMY TPYAOBYIO KHHIKKY M TPOH3BECTH C HHM pacyeT. ‘
Tlo noroBopeHHOCTH Mekay paGoTHnkoM n PaGoTojatesnem TpYAOBOH 1OrOBOP MOMKET ObITE pacTOpPrHyT B
CPOK, O KOTOPOM MPOCHT paGOTHHK.
CpouHbI# TPYIOBOi IOrOBOP MOWIEKHT PACTOPKEHUIO JOCPOUHO 10 tpebosanuio paboTHHKa, a TaK Ke B
cayuae ero Goe3HH WIW HHBATMAHOCTH, MPEMATCTBYOLIHX BBINOAHEHHIO paboThl 10 AOrOBOPY, HAPYLLEHU
aJAMHHHCTpALIMeH 3aKOHOJATENbCTBA O TPYIE, KOJUIGKTHBHOTO MM TPYAOBOrO [OTOBOPAa W TO APYrHM
YBAKMTELHBIM IPUHUHAM TPe/yCMOTPEHHBIM JCHCTBYIOINM TPYA0BBIM BaKOHO,HaTEHBETBOM
INpeKpaleHne TPYA0BOro 10roBopa oopmaseTcs npukasom Padoronarens.
B nenb ysonpHenus PaGortogatens 06s3an BbiaTh pabOTHHKY €ro TPYIOBYIO KHHAKY € BHECEHHOH B Hee
3anuCchio 00 YBONbHEHHH H IPOM3BECTH ¢ HUM OKOHYATE/IbHBIA PacyeT.
3anucH O NPUYUHAX YBONBHEHHs B TPYIOBYIO KHHIKKY NOJKHBEI NPOM3BOAMTCA B TOHHOM COOTBETCTBHM C
dopmynuposkoii aeficteytouiero Tpynosoro koaekea PO co CCLIKOH HA COOTBETCTBYIOLIYIO CTATBIO, IYHKT
CTATbH, HaCTh CTATHH.
JIHeM YBOTEHEHHA CUHTaeTCA nocrreiumﬁ JEeHb pgﬁcrm.
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2. OCHOBHBIE OBA3AHHOCTH PABOTHUKOB
2.1. PaboTHHKH OOQ «DHEPI'UA» nonxkHbI:
- 706pOCOBECTHO BBIMONHATE CBOM TPYHOBBIE OOA3aHHOCTH, cobnhars rpynoByo  IHCLHUILIMHY,
CBOEBPEMEHHO M TOMHO MCMO/IHATE PACTIOPAXKEHUA aAMHHHCTPALIAN K Henocpcncmeuubro PYKOBOJMTE/IA,
HCIO/IB30BATh Bee pabodee BpeMs 1% NPOU3BOIHTE/ILHOrO TPYa;
- KAYECTBEHHO M B CPOK BbIMIOAHATH NPOM3BOACTBEHHbIC 3a1aHHA H MOPYHEHHH, paGotate Haj
MOBLILIEHHEM CBOEro NpodeCCHOHANBHOTO YPOBHS, ’
- [OMIepKMBATH YMCTOTY M MOPSANOK Ha CBOEM paboueM MecTe, B cyxeOHBIX M APYTHX MOMELICHHAX,
cobnronaTh yCTaHOBICHHBIH MOPANOK XPaHeHHS JIOKYMEHTOB U MaTepHabHBIX LEeHHOCTEH;
- 5(deKTHBHO HCMONB30BATh MEPCOHANBHBIE KOMIBIOTEPBI, OPITEXHHKY H Jpyroe ofopynopaHue,
3KOHOMHO M PalMOHATLHO PACXO0/I0BATE MATEPHalbl ¥ SHEPIHIO, PYTHE MATCPHANLHBIE PECYPCDL
- cobmoaars HOPMbI, NPaBMIa M MHCTPYKUMM MO OXpaHe Tpyaa, MPOMSBOLACTBEHHYIO CAHMTApHIO,
TpaBusa NpOTHBONOKAPHOH Ge30MmacHOCTH;
- He HCTIOMTB30BATh UTA BHICTYIUIEHHH 1 myOankaiii B CpeicTBax MaccoBoi HHPOPMAUHH, KaK B Poccuu
Tak M 3a pyGexKoM, CcBeleHHH, MOy YeHHBIX B CHITY cykeGHOro MONMOMKEHHS, ONPEISNIEHHDIX CTICLHATEHEIMH
nokymeHtamn OOuecTa, Kak KOMMEpHeCKas (cmyxebHas) TalHa pacmpocTpaHeHWe KOTOPOH MOKeT
HaHecTH Bpea OBuiecTBy WM ero paboTHHKAM,
22, Kpyr o0s3aHHOCTel, KOTOpPbIE BBIMONHACT KAKAbIH palOTHUK MO CBOEH CreLHaTbHOCTH,
KBATH(QHMKALMH, A0/DKHOCTH, OTIpe/le/IieTCs TPYAOBbIM JIOTOBOPOM H J0JI5KHOCTHOM HHCTPYKUMEH,

3. OCHOBHBIE OBSA3AHHOCTH PaboronaTens
3.1.PaBoronartens obazan:
- cobmoaate TpyaoBo# koaeke P@;
- MpaBU/BHO OPraHM30BaTh TPyA PaOOTHHMKOB HA 3aKPETICHHBIX 33 HHMH paboY¥MH  MECTaMH,
obecrieuns HeOOXOAMMBIMH TMPHHAAEKHOCTAMH M OPITEXHMKOM, CO03/1aBas 310pOBbIC H GezonacHble
yCNIOBHsS TpPyJa, COOTBETCTBYIOLUIME MpaBHiaM MO OXpaHe Tpyna {TexHuke Ge30MacHOCTH, CaHMTAPHBLIM
HOpMaM, [IPOTHBOTMOKAPHBIM PABHJIAM);
- obecreunBaTh CTpOroe CoOMIONEHHE TPYIAOBOW [MCLMIUIMHBL, TPHMEHATE MEPEI BO3AeHCTBHA K
HAPYIINTENAM TPYAOBOH IHCLMIUIHHBL
= CDGJ‘IIOIIaTb OTOBOPEHHLIE B TPYAOBOM I0roBoOpe yeaoBus OnaTel TPyJd, BbLOABATE 3apa60THym rnnaty
B YCTAHOBJ/ICHHLIC CPOKH, .
- crocoGeTBOBaTh PAaGOTHMKAM B TOBBILGHMH WMH CBOeH KBAIM(HKALMH, COBEPLICHCTBOBAHUM
npodecCUOHANbHBIX HABBIKOB]
X2 PaGoronarens, OCYLUECTBIIAS CBOH 00A3aHHOCTH, CTPEeMHTCH K CO31AHHIO
BBICOKOMPOGECCHOHANEHOrO paboTOCnOCOOHOrO KOIEKTHBA, PA3BHTHIO KOPIIOPATHBHBIX OTHOLIEHUH cpeax
paGOTHHKOB MX 3aHHTEPECOBAHHOCTH B PA3BUTHH H YKPEILICHHH ACATE1bHOCTH OGwwecTsa.

4. PABOYEE BPEMSI M BPEMSA OTABIXA
4.1. B COOTBETCTBHM C JeHCTBYIOUMM 3akoHomaTeacTBoM jta pabotHukos OO0 « DHEPT'U»
YCTAaHARNMBAETCA MATHAHCBHAS paboyas Helend, AN MYXKYWH TPOACIDKHTENLHOCTRIO 40 wacos, mnd
JKeHIIMH — 36 4acoB, ¢ ABYMs BBIXOAHBIMH [HSIMH. '

Hauano esxenHeBHO# paboThl, Bpems o00eleHHOrO MepephiBa M OKOHUYaHKE pabGouero aHs
ycTaHaBnuBaeTcs Q1 paGOTHMKOB TMpPENPHATHA € Y4eTOM ero n POM3BOACTBEHHOH J[ieATENbHOCTH H
onpezenseTcs rpaduxamu paboTel, yTBEPKAAEMEIMH PaGoTonarteneM.

Hauano pa6otsi- 10-00 uac.

Oxonvanue -16-00 uac.

Iepepsis Ha oben - ¢ 12-00 yac. go 13-00 wac.

HakaHyHe npasaHU4HBIX JHEH MPONOIKHTENBHOCTL padoThl COKpallaeTes Ha 1 yac.

4.2.B coorsercTeun ¢ TpynoBbIM KOJEKCOM PfI)Ppa6o1:a HE MPOH3BOMTCA B CAEAYIOLUME NPA3AHUYHBIE THA!
b " B '
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- 1,2,3,4.5.6 u 8 auBaps - Hoporoaune KaHWKYIIbI,

— 7 auBaps - PognecTso XpHCTOBO,

- 23 ﬁespam — Jenb 3ammTHrka OTevecTsa; S

~ 8 mapta — MeskayHapoaubii Kenckuii Jlenn; ~

— 1 mas — Tpasguuk Becnsl u Tpyaa,

— 9 man — Jens [ToGenpr,

— 12 urons — Jlenb Poccnu;

— 4 HoaOps — JleHb HAPOIHOrO EAHHCTBA.
TMpu coBnaJeHMH BbIXOAHOTO M MPa3AHHYHOIO nHeii BHIXOAHOM AeHb NEepPeHOCHTCS Ha clieyIomui noce
TNpasgHHYHOro pabodni JAeHb.
4.3. OuepeaHOCTh NPENOCTAB/ICHHS  OTMYCKOB  yCTAHABIHBACTCA PaGoToparesieM ¢ Y4ETOM
MPOU3BOZCTBEHHOH HEOOXOIMMOCTH H nozkenanui paboTHHKOB.
TTpOAOKUTEIBHOCTD €KETOLHOrO OTIAYMBAEMOr0 OTIYCKA IS BCEX paGOTHHKOB COIACHO NefCTBYIOIETO
3AKOHOAATEIBCTBA YCTAHOBNEHA 28 KANCHAAPHBIX AHEH. Hepabouue npazaHu4HbIe AHH, NPUXOAAILHKECT Ha
MEPHO/ €XKETOAHOTO OTIYCKA B YHC/IO KAJCHAAPHBIX AHEH OTMYCKa HE BRIIOHAIOTCA.

5. TIOOLIPEHMS 3A YCIIEXU B PABOTE
5.1 3a  BHICOKOMPODECCHOHANBHOE  BBIMONHEHHE  TPYAOBBIX 00s3aHHOCTEeH,  TOBBIIEHHE
NpPOM3BOAMTENBHOCTH TPYAA, MPOAO/KUTENBHYIO M Besynpeuryto paboTy M Opyrue ycnexu B Tpyne
[IPUMEHAIOTCS CEIYHOLHE MEPBI NOOLIPeHHA paboTHukos OOwecTsa:
- oOwasnenne 61aroJapHOCTH;
- BblJaya e/IMHOBPEMEHHOH MpeMHH.
Moowpenns ofBABAAOTCA NPHKA3OM, HOBOIAATCH [0 CBEACHMA KOINICKTHBA M 3aHOCATCH B TPYHAOBYIO
KHIDKKY pa0oTHHKa,

6. OTBETCTBEHHOCTS 3A HAPYIIEHHE TPYJOBOM JUCLHHUILIAHBI

6.1. 3a uHapylieHHe TPYAOBOW AMCLMILIHHBI PaGoTogaTens HMEET MpPAaBo MPUMEHHTE CNEIYIOUIME
JUCUMITHHAPHBIE B3bICKAHHS!
- 3aMevaHue;

- BBITOBOP;

- CTpOruH BbITOBOP; .
- YBOJBHEHME, 10 COOTBETCTBYIOMNM OCHOBAHHAM.

VBONbHEHHE MOXKET ObITH NPUMEHEHO 3a CHCTEMATHUECKOe HEHUCIIONHEHHC paboTHuKOM 6€3 yBaKHTeEIbHBIX
npuumMH 00g3aHHOCTEl BO3OKEHHBIX HA HETO TPYI0BBIM JIOTOBOPOM H paBUIaMH1 BHYTPEHHETO TPYI0BOTO
pacriopsIka, ecii Kk paGOTHHKY paHee IPUMEHSIUCH Mephl AHCUHIIHHAPHOrO B3LICKAHMS, 3a Mpory (B TOM
yucie 3a otcyTeTBHe Ha paGore Gosee 4-X 4acoB B TEUCHHE pabouero aHs) Ge3 yBaXHTE/IbHBIX IPHYNH, 38
[osiBNicHHe Ha paboTe B HETPE3BOM COCTOSIHHA MM B COCTOSHHM HAPKOTHHECKOTO HIH TOKCHYECKOTO
OTBAHEHHA, A TAKKE 33 COBEpLICHHE N0 MecTy paGoThl XuileH!s (B TOM YHCe MEJIKOT0) TOCYAapCTBEHHOTO
WK OGIIECTBEHHOr0, MMYIIECTBA YCTAHOBICHHOTO BCTYTIMBIIMM B 3aKOHHYIO CHITY MPHTOBOPOM cyda Mk
[OCTAHOB/AEHHEM OPraHa, B KOMIIETEHLMIO KOTOPOro BXOIMT HANOKCHHE aJIMMHHCTPATHBHOIO B3BICKAHHA
WM [IPUMEHEeHHs Mep 001IeCTBEHHOIO BO3ACHCTBHS. '

6.2. lncunnuHapHbie B3bICKAHHA NPHMEHAIOTCA PaGotoaareneMm. .

6.3. Jlo HANOKEeHHs B3LICKAHHA OT HAPYLIMTENs TPYJOBOH JMCLMTIIHHE! A0JKHEL GuiTe 3aTpeboBaHo
McEMeHHOe obbicHeHHe. OTKA3 paGOTHHKA AaTh O0BACHEHMS HE CHYHKHT MPENATCTBHEM VA" IPHMEHEHUA
B3BICKAHMA,

JIMCUMTIIMHAPHOE B3BICKAHKE [IPHMEHSETCA HEMOCPEACTBEHHO 3a oGHapysKeHHEM IIPOCTYTIKA, HO He TIo3IHEe
OIHOrO MeCslla CO JHA ero o0HapyKeHWs, He CUHTas BPEMEHH Gonesnn unu npeCpiBanua paboTHVka B
ornycke. Bapickanne He MOXET GbITb HAIOKEHO MO3/HEE LECTH MECALEB CO AHA COBEPIUEHHA l‘]pOCTyl‘l'l(a, a
[0 pe3y/nbTaTaM PeBH3MH WA NPOBEPKH (MHARCOBO-XO3ANCTBEHHOM ASATENLHOCTH - HE TO3AHEE ABYX JET
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0 JIHS ero coBepLieHHs. B ykasaHHbie CPOKH He BKITHOHACTCA BPeMs NPOH3BO/CTEA M0 YIOJIOBHOMY J€Iy.
6.4. 33 kakage HapylleHue TPYIOBOW AMCUWIUIHHBl MOKeT OBITh HA/OXKEHO TOMBKO OHO
JMCUMTUIMHAPHOE B3bicKaHHe. [Ipn HaloXKeHWH JMCUMITHHAPHOTO Bsykmcanﬁff AOIKHBL YHMTHIBATECH
TAKECTb COBEPLIEHHOrO MPOCTYNKA, OOCTOATENLCTBA, NPH KOTOPBIX OH COBEPLICH, npeLecTByoLas
pa6oTa u r1oBe/ieHNe. paboTHHKA.

6.5. TMpuKa3 0 MPYMEHEHWH AHCUMIUIAHAPHOTO B3BICKAHUA C YKA3aHWEM MOTHBOB €TO NpHUMEHEHHA
o &

obbansercs (coobLuaercs) pabOTHAKY, NOIBEPIHYTOMY B3bICKAHHIO MO/ POCMACE B TPEXAHEBHLIM CPOK.

6.6. Ec/iy B TeueHWe rofa co AHA CO OHA NMPUMEHEHHA AMUCLIMTIIHHAPHOrO B3BICKAHHUA paboTHUK He

GygeT TOABEPTHYT HOBOMY AMCLMIUIMHADHOMY B3LICKAHMIO, TO OH  CHHTASTCA HE HMEIOLIHM
JMCLIMIUTHHAPHOE B3bICKaHHe. [IMCUMIIMHAPHOE B3BICKAHHE MOKET GuiTh cHATO Paoromarenem no cBoeH
MHHLMATHBE, TIO XONATAHCTBY HerocpencTBeHHOro PykoBoauTens MM TPYIOBOTO KOUICKTHBA, CCIH
MOABEprHYTHIM AMCLMIIMHADHOMY B3bICKAHHIO HE COBEPLUM/ HOBOrO MpocTynka H npoasun cebsd Kak
106pocoBecTHBIN paboTHHK.

6.7. C npaBuiaMK BHYTPEHHETO pacriopaika AO/KHBI 6LITE 03HAaKOMIeHB! Bee pabotHukn OOuiecTsa,
KOTOpbie 0653aHbl B CBOEH NOBCEAHEBHOM pabote cobnoaaTe MOPAAOK yCTAHOBJICH HbIH MpaBUIAMH.

C npasunaMi BHYTPEHHErO TPYAOBOIO Pacropsika 03HAKOMIICHbI!
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